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Complete Mandatory Travel Card Training

https://www.defensetravel.dod.mil/neoaccess/login.php

• Click “OK”
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https://www.defensetravel.dod.mil/neoaccess/login.php


Complete Mandatory Travel Card Training

• Click “Continue with your CAC/PIV”
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Complete Mandatory Travel Card Training

1. Select your CAC
certificate.

2. Click “OK”

3. Enter your CAC pin #.

4. Click “OK”
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LASTNAME.FIRSTNAME.MIDDLE.123456       DOD ID CA-23    0G3N03

OTHERPERSON.NOTYOU.NO.987654    DOD ID CA-65    8D2X92

2

4
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Complete Mandatory Travel Card Training

• Click “TraX”
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Complete Mandatory Travel Card Training

• Click  the “Training” button.
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Complete Mandatory Travel Card Training

1. Type “Travel Card 101” into the search box.
2. Click “Search”
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Complete Mandatory Travel Card Training

• Click “Launch”
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Complete Mandatory Travel Card Training

• A new window will
pop up.

• Read the
information & click
“Launch Course”
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Complete Mandatory Travel Card Training

• The course will
launch in a new
window.
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Complete Mandatory Travel Card Training

• After completing the final assessment, click “View Your
Certificate”
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Complete Mandatory Travel Card Training

• Your certificate will open in a new window. Download a
copy of your certificate by clicking the download button.

YOUR NAME HERE
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Complete Mandatory Travel Card Training

• Save your certificate using the file naming convention:

LASTNAME_231st_TravelCard101

• Your last name in all capital letters
• Underscore
• 231st
• Underscore
• TravelCard101
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